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PAYMENT PROCEDURES 
 
 
 

This document is designed to provide participants in the San Joaquin Valley Air Pollution Control District 
(SJVAPCD) Heavy-Duty Engine Program with the required instructions and guidance for the successful 
completion of a Claim for Payment Packet for their project.  The participant has sixty (60) days following the 
expiration of the agreement completion phase to turn in a Claim for Payment Packet.  The Claim for 
Payment Packet must be received during this timeframe to be eligible for reimbursement. 
 
SJVAPCD staff is available to answer questions and to provide assistance to participants regarding these 
procedures.  It is advisable that you read the entire Payment Procedures document and executed 
agreement in order to fully understand the grant requirements.  All questions regarding payment 
procedures should be directed to: 
 

Jeff Riding 
or Ryan Buchanan 

 
E-mail: jeffrey.riding@valleyair.org or 

Ryan.Buchanan@valleyair.org 
 

San Joaquin Valley Air Pollution Control District 
Strategies and Incentives Department 

1990 East Gettysburg Avenue 
Fresno, CA 93726-0244 

 
Telephone: (559) 230-5800 

Fax: (559) 230-6112 
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REIMBURSEMENT 
 
The participant shall be reimbursed (as per agreement), after receipt and verification of a properly supported Claim for 
Payment Packet and site visit by SJVAPCD staff.  Reimbursement takes place after the reduced-emission technology is 
installed and in operating condition, and if applicable, the existing (old) engine is destroyed.  The following steps must be 
taken in order to qualify for reimbursement: 
 
� Claim for Payment Packet (Reimbursement Only) 

 
In order to be reimbursed, participants must submit a complete Claim for Payment Packet.  This packet must include 
a Claim for Payment Form, copy of an itemized invoice, an Existing (Old) Engine Status Form, and a current 
certificate of insurance.  Only the SJVAPCD Heavy-Duty Engine Program Claim for Payment Form is accepted; a 
Claim for Payment Form is included in this document for your use.  As a matter of policy, the SJVAPCD does not 
provide advance payments to participants or pay third parties. 
 

All Claim for Payment Forms must be dated and signed by the contract signing authority or they will be returned 
to the participant.  The contract signing authority is the same individual who signed the project contract.  Along with 
the submission of the Claim for Payment Form, the participant must provide an itemized invoice indicating that the 
installation work has been completed and that the participant is the owner/recipient of the reduced-emission 
technology.  If applicable, the Existing (Old) Engine Status Form must be signed and submitted, certifying the 
disposal of the existing (old) engine.  If the participant is required to destroy the existing (old) engine, supporting 
documentation is required to be submitted (see page 3). The insurance section of the agreement requires that the 
participant provide the SJVAPCD with a current certificate of insurance in types and amounts approved by the 
SJVAPCD prior to any payment of funds.   
 

Approximately one year after incentive funds have been issued, the participant will receive an Internal Revenue 
Service (IRS) Form 1099.  For information about the tax implications related to the receiving incentive funds, please 
consult your tax advisor as the SJVAPCD does not provide tax advice. 
 

� Site Visits 
 
All participants will undergo a site visit by SJVAPCD staff prior to any reimbursement.  The purpose of the site visit is 
to verify that the reduced-emission technology has been installed or placed into service, and if applicable, the 
existing (old) engine was properly disposed in accordance with the terms of the agreement.  Furthermore, SJVAPCD 
staff may request to take photographs and/or videos of project(s).  The submission of a complete Claim for Payment 
Packet triggers the site visit, which must be completed before incentive funds can be released.  The SJVAPCD 
retains the right to hold additional site visits at any time during the Project Implementation Phase. 
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EXISTING (OLD) ENGINE DISPOSAL REQUIREMENTS 
 
The purpose of this section is to explain the requirements for disposing the existing (old) engine replaced through the 
SJVAPCD Heavy-Duty Engine Program.  The disabled old engine will be physically inspected and verified by SJVAPCD 
staff prior to the disbursement of any incentive funds. 

 

� Off-Road and Agricultural Pump Engines 
 

Participants that have replaced off-road or agricultural pump engines through the SJVAPCD Heavy-Duty Engine 
Program must dispose of their old engine in the following manner: 

 

1. The participant must permanently disable the existing (old) engine by punching or knocking a hole in the 
crankcase of the engine block that measures five to six inches in diameter.  The hole must extend down to 
include a proportionate section of the oil pan rail.    When punching or knocking the hole in the engine block, the 
participant must avoid destroying any identifying engine number, including the SJVAPCD project number which, 
when feasible, will be stamped on the engine block by a SJVAPCD inspector during the pre-monitoring 
inspection phase. The SJVAPCD inspector will need to verify and photograph the SJVAPCD project number or 
the identifying engine number during the post-monitoring inspection phase.  The submission of a complete 
Claim for Payment Packet by the participant will trigger the site visit to verify the hole in the engine 
block.  Please refer to the photographs on the following page for examples of properly disabled engines.  The 
participant may remove peripheral accessories of the engine, including starters, alternators, radiators, etc., prior 
to disabling the engine.  The SJVAPCD will then verify the hole in the engine block. 

 
2. After verification and documentation by a SJVAPCD inspector that the engine has been properly disabled, the 

participant must take the existing (old) engine to be crushed/recycled at a licensed metal recycling or scrapping 
facility.  The participant can not send the existing (old) engine to the recycling/scrapping facility to be 
crushed until a SJVAPCD inspector verifies the hole in the engine block.  The SJVAPCD will require 
proper supporting documentation in the form of a dated receipt from the recycling/scrapping facility signed by an 
authorized employee of the company. The receipt must clearly indicate the engine serial number, make and 
model number, as well as the name, address, and the telephone number of the recycling/scrapping facility.  
Before any incentive funds can be reimbursed, the participant must submit the original receipt from the 
recycling/scrapping facility to the SJVAPCD.   

 
All engines replaced through the SJVAPCD Heavy-Duty Engine Program can only be disposed of by the 
aforementioned methods. 

 
It is the participant’s responsibility to ensure the disabled engine is permanently removed from service.  If 
the disabled engine is found to be operational at any time after inspection, the participant will be subject to 
enforcement action by the District, including repayment of incentive funds, civil penalties, and any other 
legal action deemed appropriate. 
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Examples of Properly Disabled Engine Blocks 
 

The following photographs illustrate the proper disabling of an engine.  The hole in the engine block measures at a 
minimum five to six inches in diameter and includes the destruction of a portion of the oil pan lip. 

 
 
 

          
 
 
 
 
 
 

            
 
 
 
 
 

 


